
ADDING PUBLICATIONS 
 

Field names English Validation/Valu
es 

DC, Vcard, etc. Type Mandatory 

Sub-title or 
abreviated title 

Sub-title or abreviated title. Do not put it in brackets or quotation 
marks. 

 dc_title_alternative Text  

Title Title of the publication. Omit all initial articles such as: the, a, an. Do 
not put the title in brackets or quotation marks. 

 dc_title Text Yes 

Theme(s) To help us with the classification of this publication provide a set of 
keywords reflecting the main contents of the publication or some 
aspects that you want to highlight 

 dc_subject Text Yes 

Description Provide a brief and objective outline of the content of the publication. 
Avoid qualitative statements. Please check for grammar and spelling 
errors before posting it. 

 dc_description Text area  

Type of 
publication 

 Article 
Atlas or map 
Book 
Brochure 
Chapter of a book 
Conference paper 
Conference 
proceedings 
Journal 
Monograph 
Newsletter 
Press release 
Phd Thesis 
Report 
Others 

dc_type Drop down 
menu 

 

Author(s) First name Last Name (use a semicolon to separate them: e.g., Jack 
London; Gloria Fuertes). For organisations, if a division is the author, 
enter the organisation&#8217;s name followed by the 
division&#8217;s name (e.g., Ministry of Economy. Water 
Secretariat) 

 dc_creator Text Yes 

Publisher Publisher must be used for the entity responsible for making the 
information available in its present form, not for the presentation. 
The same guidelines apply as for authors. 

 dc_publisher Text  

Date of 
publication 

Year and Month (YYYY-MM) or just year (YYYY). If unsure of the 
date, a question mark can be used to indicate a probable date (e.g., 
1999?) 

Format 
automatically 
validated  

dc_date_issued Date  

Place of 
publication 

City, Country (e.g., Paris, France)  wp_location Text  

Geographical 
coverage 

Indicate the geographical coverage of the publication Global 
Regional 
International 

dc_coverage_spatial Drop down 
menu 

 



National 
Basin 
Local 

Region covered If geographical coverage = regional, please indicate region name Americas 
Latin America and 
the Caribbean 
Caribbean 
Central America 
South America 
Northern America 

wp_coverage_spatial_region Drop down 
menu 

 

Country or 
countries 
covered 

If geographical coverage = national or international, please indicate 
country or countries covered 

ISO list of country 
names 

dc_coverage_spatial_iso3166 Drop down 
menu 
(multiple 
choice) 

 

Basin name If the organization is geographically related to a basin, please select 
basin name 

List of basin 
names 

wp_coverage_spatial_basin Drop down 
menu 

 

Place name If geographical coverage = local, please indicate place name followed 
by country name (e.g., San Isidro, Madrid, Spain) 

 wp_coverage_spatial_local Text  

Edition Edition number + edition (e.g., 3rd edition)  wp_edition_number Text  
Volume Enter Vol. + volume number (e.g., Vol. 3)  wp_volume Text  
Language(s) Indicate in which language(s) the publication is available.  dc_language Drop down 

menu 
(multiple 
choice) 

 

Web address Please provide the exact web address pointing to the publication. If 
the website uses frames, position your mouse over the text, click on 
the right buttom, cut and paste the address indicated on 'Properties' 

Format 
automatically 
validated 

dc_identifier_url Web address  

Format File format for electronic publications .doc 
.pdf 
.html 
Others 

dc_format Drop down 
menu 

 

Medium Publication medium Cd-Rom 
Diskette 
Magnetic tape 
Online 
Paper 

dc_format_medium Drop down 
menu 

 

Size Number of pages + p. (e.g., 150 p.) for hard copies. 
File size + Unit for electronic files (e.g., 30 K, 120 MB) 

 dc_format_extent Text  

Code ISBN, ISSN or other code  dc_identifier Text  
Rights Rights management statement (e.g., this publication may be used 

freely but source must be credited, this publication may only be used 
by authorized users, may not be re-released) 

 dc_rights Text  

 


